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Portsmouth Hospitals m

Guidance for writing of Statements

If you are unsure about whether a statement is necessary, or what should be contained
within that statement, please contact the Risk Management Department BEFORE
compiling your statement.

¢ Statements will normally only be required if the adverse event has been graded ‘red’ or ‘amber’.
¢ Statements should ideally be written within 48 hours of an adverse event occurring.

What your statement should contain

¢ Facts only
¢ Who you are - name, grade, dept/ward/speciality, extension number
¢ Where the incident occurred
¢ Time of the incident
¢ Your involvement in the incident
¢ What happened
¢ What you knew about the patient and their condition at the time of the incident
¢ What you found on examination/on seeing the patient
¢ The situation with which you perceived you were dealing
¢ What you did/ did not do
- Why / why not?

What your statement should NOT contain

¢ Opinion

¢ Petulant comment

¢ A verbatim regurgitation of the entries made in the patient’s case notes - statements are
designed to ‘flesh out’ information contained therein

Please note

Statements made following an adverse incident - if litigation has not been intimated at the time the
statement is written - will be disclosable if the case subsequently becomes the subject of a claim.
That means that the affected person’s legal team will have access to the statement. For that reason,
it is important that if any member of staff is unsure whether to write a statement, or the content of
that statement, they should contact the Risk Management or Litigation department for advice.

Would staff also remember that, similarly, e-mails written between staff members, before legal action
has been intimated, would be disclosable to the affected person’s legal team should the case become
the subject of a claim.
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Incident No.: Statement Form

Name: Grade:

Portsmouth Hospitals E‘ﬂﬁ

NHS Trust

Dept/Ward/Speciality:

Ext No.:

Signature
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RIDDOR GUIDANCE

What is RIDDOR?
RIDDOR '95 means the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995, which came into force on 1
April 1996.

RIDDOR '95 requires the reporting of all work-related accidents, diseases and dangerous occurrences. It applies to all work activity, but
not all incidents

Why should | report?

Reporting accidents and ill health at work is a legal requirement. The information enables the enforcing authorities to identify where and
how risks arise and to investigate serious accidents. The enforcing authorities can then help and advise you on preventative action to
reduce injury, ill health and accidental loss - much of which is uninsurable

Do the regulations apply to me?
If you are an employer, self-employed or in control of work premises you will have duties under the Regulations

What do | need to do?

Not very much! - A reportable accident, dangerous occurrence or case of disease is a comparatively rare event. If one occurs you must
contact the Trust's Health & Safety Department without delay so that, if necessary, it may be reported to the enforcing authority within
ten days

When do | need to act?

You need to report:

Death

Diseases

Major injuries

Dangerous Occurrences

Accidents resulting in over three days off work

Death or major injury

If there is an accident connected with work and:

» an employee, or a self-employed person working on your premises, is killed or suffers a major injury (including as a resulit of
physical violence); or

» a member of the public is killed or taken to hospital

Examples of reportable major injuries are:

Fracture other than to fingers, thumbs or toes Loss of sight (temporary or permanent)

Amputation Injury resulting from an electric shock or electrical burn, leading to unconsciousness

or requiring resuscitation; or requiring admittance to hospital for more than 24 hours

Dislocation of shoulder, hip, knee or spine Chemical or hot metal burn to the eye or any penetrating injury to the eye

Over-three-day injury

If there is an accident connected with work (including an act of physical violence) and the employee, or self-employed person working
on Trust premises, suffers an over-three-day injury, it must be reported to the Trust Health & Safety Department without delay. An over-
three-day injury is one which is not major but results in the injured person being away from work, or unable to do their normal work, for
more than three days (including any days they would not normally be expected to work e.g. weekends, rest days or holidays) not
counting the day of the injury itself

Diseases
If a doctor notifies you that an employee suffers from a reportable work-related disease

Examples of reportable diseases are:

Certain poisonings Lung diseases including occupational asthma, asbestosis

Some skin diseases e.g. occupational dermatitis Infections such as hepatitis, TB, legionellosis, tetanus

Dangerous occurrences
If something happens which did not result in a reportable injury, but which clearly could have done, then it may be a dangerous
occurrence which must be reported without delay

Examples of dangerous occurrences are:

Collapse or failure of load-bearing parts of lifts and lifting equipment | Any unintentional explosion

Explosion, collapse or bursting of any closed vessel or pipework Accidental release of a biological agent likely to cause severe
iliness

Electrical short circuit or overload causing fire or explosion Accidental release of any substance which may damage health

This guidance is not exhaustive. Further information may be obtained from the Trust's Health and Safety
Department on; Code A or from the RIDDOR website at www.riddor.gov.uk




